Yuba Sutter Domestic Animal Disaster Assistance

RESPONSIBILITIES OVERVIEW 
Animal Branch Director









Assess Current Situation


briefing/information from Animal Control/OES/Sheriff’s Dept/CalFire


BEGIN your Activity Log 214

Liason 

establish and maintain relationship with other agencies, organizations
Public Information Officer


media contact person


website updates

Safety Officer 

Safety  Briefing:



health & safety issues;


restrooms


alarms

Security


premises assessment:


secured perimeter status


identify hazards


timers for lights, heat/ac, sprinklers
Volunteer Manager


Sign in Registered Volunteers
    
     Sign in-out Sheet
    
      issue IDs, vests, shirts, hats as available

    
      issue assignments
       
Register Walk-ins (convergents)

Volunteer Intake Form

Release of Liability
ICS 214
Disaster Service Worker
  
Set Training Schedule for Convergents
Jobs for Convergents:



"shadow” /assist supervisors:


Animal Branch Director


Housing Supervisor



Public Information

 errands, message runner 
    Supplies for Convergents:





tablet, pen, post-it notes, stapler, walkie-talkie


  Ongoing:
  



maintain volunteer records--- track shift number (limit 3 days on, 1 off)

monitor volunteers needs



water
food
smoke masks   sunscreen


required break times
   

RESPONSIBILITIES OVERVIEW

Equipment Supervisor



Review Equipment & Supplies List



Fill Equipment Requests


Develop a  Needs List



Track Donations of Materials & Equipment


check out walkie-talkie radios to Communications Supervisor
Communications Supervisor


issue radios to as many as possible



fresh batteries



assign frequency



check radios are in working condition


            SIGN IN-OUT for radios

GroundsKeeper/Handyman



lighting



heating/AC



sprinklers



tables/chairs

Public Information/Phones 

Phone Operators 

Administration 


Ongoing:



update situation



project future needs - next 48 hours for volunteers & animals


Finances




purchasing




process monetary donations

Sanitation Engineer/waste mgt


Oversee sanitation operations - assisting Safety Officer

Shelter Intake:



complete intake forms


photo of animal AND owner



ID collar on dog and ID # on cat cage



cage card completed



use plastic baggie and zipties
Triage - set up table

Housing Supervisor


set-up cages



manage housing operations
AT SHIFT END, DE-BRIEFAND ADVISE INCOMING SHIFT OF CURRENT STATUS!!!

PAGE  
3 --Responsibilities Overview.doc

Page 2 of 3

